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MISSION STATEMENT

The mission of the Port Charlotte Adventist School is to
create a Christian environment that partners with families to:

* Inspire children to a relationship with Jesus

* Cultivate the balanced development of each student
* Equip them for academic success

* Empower them for compassionate service

ACCREDITATION
Port Charlotte Adventist School is accredited by the Florida Conference of Seventh-day Adventist, an approved accrediting association of the Florida
Association of Academic Non-public Schools (FAANS). FAANS is an affiliate member of the Council for American Private Education (CAPE) and is
recognized by the State of Florida.

STAFF CERTIFICATION
All classroom teachers hold a teaching certificate with a minimum of a Bachelors degree in Education and are required to complete continuing education
each year to maintain their teaching certificate.

HISTORY
The Port Charlotte Seventh-day Adventist School (PCAS) was established in 1970 by the Port Charlotte Seventh-day Adventist church to provide students
with a Christ-centered Seventh-day Adventist education. Currently PCAS offers classes to students in kindergarten through high school.



PHILOSOPHY
Port Charlotte Adventist School exists primarily to instill in its students the message of Christ. We desire to develop in our youth the character of God,
leading each student to a closer personal connection with Christ, a better knowledge of God’s word, a desire to share and act upon knowledge received,
excellence in intellectual attainment, social ease, and respect and care of the body. All of this will prepare for this life and for eternity.

“True education means more than the perusal of a certain course of study. It means more than a preparation for the life that now is. It has to do with
the whole being, and with the whole period of existence possible to man. It is the harmonious development of the physical, the mental, and the spiritual
powers. It prepares the student for the joy of service in this world and for the higher joy of wider service in the world to come.” Education, p. |3.

OBJECTIVES OF CHRISTIAN EDUCATION
SPIRITUAL
To help students develop a philosophy of life based upon the recognition of Christ as their personal Savior. To learn to enjoy a daily walk with God and
give each student a desire to share his knowledge of God’s word and his personal experience with Him. To encourage each student to realize the
importance of commitment of service to God, church, family and community.

INTELLECTUAL
To assist students in developing habits of accuracy, discrimination, intellectual curiosity, research, good judgment, and the ability to express themselves in
an appropriate manner.

PHYSICAL
To help the student develop neuromuscular skills which can be carried into leisure time activities. The skills will be taught in a way that will give each
child a feeling of success and help develop social and Christian character traits.

SOCIAL
To teach that each person, whether an adult, or a student, is a child of God, and must be valued and respected.

STANDARDS
Students of Port Charlotte Adventist School, with help from their parents, will be expected to respect the religious ideals of the Seventh-day Adventist
Church, respect and cooperate with all school personnel, and respect school property and the rights of others. Students will also be expected to abstain
from activities which destroy the development of the spiritual, intellectual, physical, and social life.

ABSENCE POLICY
Medical appointments, emergencies, sickness, and/or death in the family are considered the only legitimate excuses for absences or tardiness.
Port Charlotte Adventist School follows Florida State guidelines for school attendance.
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ADMISSIONS POLICY (NON-DISCRIMINATORY)

Any student who expresses a desire for a Christian education may apply. The opportunities and privileges of the school are not limited to young people
of the Seventh-day Adventist faith. Students of all faiths who live in harmony with the principles and objectives of the school are welcome. Port Charlotte
Adventist School admits students of any race, gender, color, religion, nationality, or ethnic origin to all rights and privileges generally accorded or made
available to students.

Parents of students who need a special educational plan should seek counsel with the administration and staff before enrolling their child.

Age of Admittance

To be enrolled in Kindergarten, a student must be 5 years of age by August |5 of the current school year. To be enrolled in first grade a student must
be 6 years of age by August 15™ of the current school year. A copy of the birth certificate must be submitted for these students.

ADMISSIONS PROCEDURE.

VL.

Prospective parents/ guardians complete the Online Application.

Contact prospective parents/ guardians to schedule a meet and greet w/ Principal and school tour. Prospective students may accompany during the
tour.

Prospective students will have an after-school interview and placement test with a Teacher of the appropriate class level. Submission of prior records
including latest report card, relevant test scores, any student accommodations, Individual Education Plan (IEP)/504, and two teacher Recommendation
Forms that are provided by PCAS, are required for review. If applying during the school year the student will be required to shadow a school day.

. The interviewing teacher, principal, and admittance committee will determine if the applicant meets all of the requirements and standards of PCAS.

The parent/ guardian will be notified of the admissions decision.

Upon acceptance, the parent/ guardian will be invited via email to enroll his/her child through PCAS online Enrollment. After completing the online
Enrollment there will be a required, non-refundable application fee that will guarantee a spot at PCAS for your student. A link will be provided for you
to be re-directed to the PCAS website to submit your payment via PayPal.

During the final step of the admission process, there will be a final meeting with parents, student/s, teacher, and any pertaining staff , for a short
orientation and to review the parent/student contract.



AFTER SCHOOL CARE
After School Care is provided for all students grades K through 10 whose parents are unable to pick up their children when school is dismissed. It begins
I5 minutes after school is dismissed and is available until 6:00 p.m.

Any student still on campus |5 minutes after school is dismissed will automatically be sent to After School Care and normal charges will incur.
After School Care is provided during the following times:

3:15 p.m. — 6:00 p.m. — Monday through Thursday

2:15 p.m. — 6:00 p.m. — Friday

12:15 noon — 6:00 p.m. — on non-holiday related early dismissal days

(students must bring a lunch on these days)

After School Care may not be provided on days when school is dismissed early for vacation or holiday break. Parents should watch for that information in
the school’s weekly communication with parents. The person in charge of after school care is the authority during after school care hours.

Students are to be picked up by 6:00 p.m. A fee will be charged at a rate of $1.00 per minute beginning at 6:00 p.m. Each child is to be picked up by the
parent or designated person, and signed out. If parents or designated persons are unable to be there for the pick up, the parent must notify the
appropriate after school director in advance as to who will be picking up their child(ren). A driver’s license or other photo ID may be needed for pick up.

After School Care charges are listed in the financial section of this handbook.

AMENDMENTS TO THE SCHOOL HANDBOOK
As the school year progresses, there may be changes to the policies, regulations or rules. Students and parents will be notified as soon as possible of any
changes. All changes carry the same force as if printed in the School Handbook.

ATTENDANCE
The school strongly discourages taking students out of school when school is in session. Credit for some schoolwork may be forfeited if the student
cannot be in the classroom.

If a student is ill or will be absent or tardy for any unscheduled reason, parents must call the school by 8:30 am to inform the teacher that their
child will be absent or tardy and send a written excuse upon their return. Messages may be left the night before or before school hours on the
answering machine.

Students will be excused for verified illness, medical, dental or optometric service, quarantine, and bereavement. All other absences or tardies will be
considered unexcused. The student will be given one day to make up missed work for each day of school that was missed.

For grades 9 and above, a student who is absent more than 10 school days in one nine-week period, for whatever cause, may forfeit that period grade,
unless it is evident to the teacher that the student’s work has been satisfactorily completed.



AUTOMOBILES/MOTORIZED VEHICLES

If a student is to drive a motorized vehicle to the campus or a student is to ride in a vehicle driven by a student driver, the parents of the student driver
and the parents of the student rider must sign the Student Automobile Policy and/or Student Contract. These forms can be picked up in the school
office.

BICYCLES
Bicycles ridden to school must be parked in the bike racks and locked. They are not to be ridden again until the return ride home. The school will not be
liable for stolen or damaged bikes.

DAMAGES

Damages to or loss of school property are to be reported at once. Damages or losses resulting from misuse or carelessness will be charged to the
student at a minimum of $25.00 per incident and the student may be required to be involved in restitution. These charges are due upon notification to
the parent. This includes textbooks which will be billed at the current replacement cost.

DISCIPLINE PROCEDURE
Student Conduct

The self-government of the student is the objective of discipline. Directing this development without hindering it by undue control is the continued
purpose of the school. Development of such behavior is a dual function of the home and school.

Positive behavior is based on respect for self and for others. Students are expected to conduct themselves in an exemplary manner both on and off school
grounds. Conduct that is considered detrimental to the reputation of the school is not condoned and will be subject to disciplinary measures. Conduct
which usurps the right of other students to be safe, to maintain their self-respect, to study and learn, and to participate in school activities peacefully will
be subject to disciplinary measures.

e Each student is expected to comply with all school regulations.

e Each student is expected to render prompt service in response to the directions of the school staff and treat all adults with respect and
consideration.

e Students are expected to respect the rights of other students by their actions, both physically and verbally.

e Students should not interfere with the learning opportunities of others.

e Students should respect all properties and assume responsibility for using all equipment in a manner that is safe. School equipment and textbooks
are expensive. A fee for any deliberate, careless, or irresponsible use of equipment or books will be charged to the parents of the student(s)
guilty of such misuse.

e Students are expected to exhibit support for the school’s spiritual goals.

e Students are expected to strive to do quality work.

Discipline
In any group, it is always necessary to have boundaries that provide for the rights, health, safety, and general welfare of all. In the case of a school,
boundaries not only protect all involved, but they allow the school to do its job of preparing young people to develop self-discipline for their future life.

It is the goal of PCAS to practice redemptive discipline.

PCAS has set up a demerit system to allow for a uniform corrective action procedure. Based on the offense and/or its severity, students will receive | or



more demerits for actions deemed inappropriate by the staff. Students who receive 2 demerits within a quarter will have to serve one hour of supervised
detention at the first available time in order to return to classes. Parents will be informed of demerits as they are issued. Should a student not accept
responsibility for their behavior and continue to incur demerits leading to a 3rd demerit and in-school suspension, a meeting between the parent, teacher,
and principal will be required to consider other ways self-discipline can be encouraged and to consider the future consequences which may ultimately
include expulsion. Repeated detentions indicate an unwillingness to accept and follow the principles and regulations of Port Charlotte Adventist School.

The following actions will warrant demerits:
e Misuse of computers.
e Cursing
e Vulgar Behavior
e Vandalism
e Insubordination
e Disrespect
e Cheating
e Disturbing the classroom
e Roaming
e Inappropriate dress
e Excessive tardiness
e Refusal to complete homework
¢ Any behavior deemed inappropriate by staff member

DISMISSAL
The authority to dismiss a student permanently from school rests solely in the hands of the school board; however, in an emergency situation, the teacher
may resort to the temporary exclusion of the student from the classroom and refer him/her to the principal for prompt, appropriate counsel.

In cases of very serious or continued noncompliance to the school regulations the principal may decide to temporarily suspend a student from school for
up to three days. If the principal does temporarily suspend a student from school, the parent and the school board chairman will be notified. Any school
work missed due to a suspension MUST be made up promptly. The student may or may not receive full credit.

Grounds for Dismissal

Some behaviors are not permitted in a quality Christian school. Port Charlotte Adventist School does not knowingly accept a student who participates in
these practices. Offense in (but not limited to) any of the following activities demonstrates a student’s choice to no longer attend Port Charlotte
Adventist School.

e Disrespect to adults or other students in ways that show a lack of respect for them as persons

e Drinking, handling, possessing alcoholic beverages, or furnishing alcoholic beverages to others

e Using profane, lewd or suggestive language or conduct

e Possessing or accessing obscene literature or pictures

e Cheating on examinations or class work

e  Willful destruction of any school property or vandalism. (A minimum charge of $25.00 per incident will be imposed)



Leaving the school campus without proper permission

Continual disrespect, disobedience or non-cooperation with those in authority
Disorderly conduct of any kind

Inappropriate use of computers or phones including cyber-bullying, testing, etc.
Bullying of any kind

In addition, the following behaviors may also have possible legal consequences:

Using and/or possessing narcotics, tobacco, or recreational drugs
Dishonesty, including theft, lying, forging of signatures

Improper sexual conduct or conversation

Arson or attempted arson

Assault or battery on any person

A bomb threat to any school official, facility, activity or person
Handling or possessing a weapon - For policy, see page 20

DRESS CODE

An excellent school program incorporates all phases of the school experience and includes how the students dress. The policy recommends simplicity

and common sense, not extreme fads or fashion.

The primary responsibility of the student’s personal appearance rests with the parents.

cooperation to see that the student adheres to this dress code.

PCAS relies on the parent’s complete

If a student arrives at school improperly dressed, the parent will be

contacted to bring proper attire to the school immediately.

Clothing must be modest in all situations and for all occasions. All clothing must be clean and neat. At no time should undergarments be visible. No
inappropriate patches, holes or ragged edges should be on any garment. All clothing must be worn in the student’s appropriate size.

The dress code is as follows:

Shi

o

*##*Uniform shirts are available through Buffalo Graphix. You can order online at http://www.buffalograffix.com, select apparel and PCAS. They are
also available to order in store at 18320 Paulson Dr. Unit A, Port Charlotte, Florida 33954. If you have Step Up you must order in store.
Shirts can also be purchased elsewhere and stitched at “Golden Needle”, you can call them at 941-743-4410.
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All students must wear PCAS uniform polo shirts. Colors include hunter green and royal blue and are available through Buffalo Graphix.
Shirts with logos other than the school logo are not permitted.

All students must choose loose fitting dress pants in navy or khaki/tan. Not skin tight.
No denim pants, low rise hip-huggers, jeggings, leggings, sweat pants, or sports pants.




Shorts, Skorts, Skirts, & Jumpers
e Students may wear Bermuda style dress shorts or uniform style shorts in navy or khaki/tan providing they are no shorter than 3 inches above the knee.
e Girls may wear uniform style skorts in navy or khaki/tan providing they are 3 inches above the knee or longer.
e Girls may wear uniform style skirts or jumpers providing they are no more than 3 inches above the knee, but they must wear shorts underneath.

Cold weather dress code
e Long sleeved polo shirts that meet all other criteria may be worn. Sweaters and sweatshirts must be of the appropriate size and contain the PCAS logo.

Socks
e No printed design or logo (brand logos are ok, example: Nike, Adidas).

S
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e All students MUST wear shoes; tennis shoes are preferred.

e Shoes MUST have closed toes and a closed back or back strap.
e Shoes must have hard soles.
e Flip-flops, slippers or any other soft-soled shoes are not permitted.
e Tennis shoes with socks must be worn during P.E. classes.
Hair

e Hair must be neat, clean, and well-groomed.
e No extreme color allowed.

e Caps or hats may be worn for outdoor P.E. classes only.
¢ Hoods cannot be worn inside the building.

Jewelry
e No jewelry is to be brought to school
e Jewelry is defined, but not limited to, earrings, bracelets (including identification, leather-type, friendship, etc.), rings, necklaces, chokers and chains,
including chains which hang from belt loops and/or pockets.
e Ifany of the above items are brought to school, they may be confiscated
e A medical alert insignia is acceptable
e No tattoos of any kind are to be worn

Cosmetics

e Cosmetics that detract from a natural appearance are not appropriate at school
e PALE nail polish is allowed

Formal Occasion Attire Requirements Will Be Issued per Event
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EMERGENCY CLOSING
If the Charlotte County Public School System dismisses early or closes because of threatening weather, PCAS will also close.

FIELD TRIPS

Throughout the year, teachers from all grade levels plan field trips that meet instructional goals. Field trips are a part of the learning experience for each
student. All students are expected to attend. Students may attend field trips only if there is written parental authorization. All school regulations
and policies, will be enforced. A student’s misbehavior prior to and/or during a field trip will jeopardize participation in field trip activities.

Parents or volunteers who are driving and/or chaperoning for field trips must complete a Volunteer Driver and Chaperone Training and potentially
fingerprinting if escorting children other than your own. Chaperone must provide a current copy of proof of automobile insurance indicating $100,000/
$300,000 liability coverage and copy of current drivers license. These documents will be kept on file in the school office.

FINANCIAL INFORMATION - see page 20-22
FLORIDA VIRTUAL SCHOOL POLICY - see page 20
FORBIDDEN ITEMS - (Unauthorized Materials) - see page 19

GRIEVANCE PROCEDURE
Communication between home and school is very important. Without proper communication, misunderstandings can develop. To prevent
misunderstandings and to provide a mechanism for problem solving, please follow this procedure:

Step I. If you have a question or complaint about a specific classroom or school situation, speak directly to the teacher involved.

Step 2. If necessary, grievance forms are available through the office, please fill out and seal in an envelop addressed to the principal. A call will be
made within 24 hours of grievance being submitted to principal. A parent/teacher/principal conference may be arranged.

Step 3. If further action seems necessary, the principal can arrange for a conference with the Board Chair and other parties involved to find a
workable solution.

Communicate directly with the person or persons involved. Our goal is to solve problems at the lowest grievance level. Goodwill and cooperation insure
that most problems are solved at step one. We ask your support of PCAS and its staff. We also request that conversations regarding grievances be kept
out of the hearing of your child and other children as well as off social media sites. (See Social Media policy p. 17)

GUM, CANDY, AND FOOD
Students must not chew gum or other non-food objects on the school premises. Please, no candy at any time. No food other than at lunchtime, unless
teacher approved.

HEALTH
e BLOOD-BORNE PATHOGEN POLICY
The school has a policy for handling all material contaminated by blood. This policy is kept in the PCAS school office and is available for review.
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e HEAD LICE
If a student is sent home because of head lice, he/she MUST have clearance from the school office before returning to the classroom. The head
lice policy is kept in the PCAS school office and is available for review.

e ILLNESS
Students should remain at home when they are ill. If a student becomes ill after arriving at school, the parent will be contacted to pick up the
child.

e MEDICAL EXAMINATIONS— See page 5

o MEDICATION
Written permission from a physician including instructions for use, is required before a student is permitted to take any medication at school,
(including over the counter medications). By law, without this written authorization, school personnel are NOT permitted to administer ANY
medication, including over the counter medications. ALL medication and instructions must be given to the teacher or office staff for safekeeping.
The parent or guardian MUST complete the proper Medical Authorization Form and give it to the teacher or office staff. Blank authorization
forms are available in the school office and on the school website under documents.

o P.E. EXCUSES
Students are expected to participate in P.E. If a student is physically unable to be involved, a note from the parent and/or doctor must be
presented to your child’s teacher before the class.

HOME AND SCHOOL ASSOCIATION

The school families, the school staff, and the church family are members of the Home and School Association. This organization benéfits all individuals
through meetings, fund-raising activities, and other programs.

Every successful school has active parent involvement as a part of its program. We are indebted to parents and friends of Port Charlotte Adventist
School who donate their time, skills, and monetary donations to our school. Contact the school office or any of our teachers to see how you can be
involved.

HONOR ROLL
PCAS is proud of the hard work and determination shown by many of its students. Special recognition will be given to those students in grades 3 and
above who have achieved the following cumulative grades determined at the end of the 3rd quarter.

Principal’s List—4.0 (Straight A’s)

High Honors—3.70 and above (A’s with no more than three B’s all year)
Honors— 2.70 and above (A/B no C’s)

D’s or F’s in any subject make a student ineligible for an honor recognition.
Classes that may be included are:

Religion History Math
Computers English Reading
Health Science Music

12



INSURANCE

Students are covered by school accident insurance during school hours and/or while involved in a school function, including off campus field trips. It is the
student’s responsibility to report all accidents promptly to the teacher. The school’s insurance is secondary to the parent or guardian’s insurance. The
parent or guardian’s insurance is the primary insurance.

LEAVING CAMPUS
Unless a parent gives permission to the teacher and/or administrative staff, a student is not to leave the school campus before the close of the daily school
session.

LIBRARY BOOKS

Books in the school library must be properly checked out. Books are to be returned within 10 days. If necessary, the same book may be checked out
again for an additional 7 days. There is a charge of 20 cents per day for each book not returned on time. Fines not paid by the 25" of the month will be
placed on the student’s statement along with a $| processing fee. The charge for a lost library book is the actual replacement cost of the book.

LOITERING

Loitering on school property is not permitted either before or after school hours. Students arriving more than |5 minutes before school convenes must
make advance arrangements with the principal.

Students remaining on the school campus over |5 minutes after school dismisses will automatically be sent to After School Care and charges will apply.

LOST AND FOUND

Please put your child’s name on all belongings. Lost and found items must be claimed at the office within two weeks. Unclaimed items will be given
to the Community Services of the Seventh-day Adventist Church. PCAS assumes no responsibility for personal items brought to or left at
school.

MEDICAL EMERGENCIES
In the event of an emergency involving a student, the parents will be notified as soon as possible. However, if a parent or guardian cannot be reached, the
student will be transported by the Emergency Medical Service for treatment.

MEDICATIONS

The Charlotte county Department of HRS has very strict guidelines that we must follow if your child has to take medication during school hours. This
includes over-the-counter medications. In compliance with these HRS guidelines:

) Parents must supply all medications for their children.

All medications MUST be in their ORIGINAL CONTAINERS and have the student’s name on it.

All medications for all students (Gr K-12) MUST be kept in the school office at all times.

No student is to be in possession of any medication, prescription or over-the—counter while on school property.

All medications must be accompanied by a completed Medical Authorization form signed by the physician and parent or guardian.

All prescription medications dispensed at school must have been prescribed for the student who will be taking it and have the students name on
the container from the pharmacy.

) All medications will be destroyed upon its expiration date or on the last day of school if not picked up.
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PARENT/TEACHER CONFERENCES

During the school year, conferences are scheduled for teachers and parents to discuss the student’s progress. It is important for parents or guardians to
attend these conferences. Other conferences may be set up during the year as the need arises. Either parents or teachers may request a conference to
clarify student progress, discuss behavior, or offer potential solutions to problems that may exist.

PERSONAL ELECTRONIC DEVICES

Students may bring cell phones and other personal electronic devices to school but use them only as learning aids as directed by their teachers. Personal
use of such devices during school hours becomes a distraction. To avoid their misuse teachers may collect them, keep them in a secure place, and return
them to students at the end of the day. Damage to confiscated devices is not the responsibility of the school.

If students are allowed to hold cell phones and other devices in their possession during school hours, they must turn them off, both during school hours
and after school until they leave the campus. Parents should not plan to contact students during the day using cell service. In case of emergency parents
may call students through the school office. If contact with a parent is necessary during the school day, students may use the school phone with the
permission of their teachers. Only during an extreme emergency may students use cell phones for personal communication, and then by permission of
their teachers.

(See Social Media policy p. 17)

Listening devices of any kind are not allowed to be used on campus. They must be kept turned off and out of sight. Their usage on field
trips will be at the discretion of the teacher.

PROBATION

A student will be placed on probation due to unacceptable behavior or failing grades. Probation will begin after a conference is held where the student,
parent, teacher and principal have been present. Probation is a period of time for a student to improve behavior and/or grades. A student is placed on
probation only after all other steps in the disciplinary procedure have been implemented. If the student fails to correct the behavior and/or improve their
grades, the student will have made the choice to leave PCAS. The period of probation is determined on a case by case basis.

SCHOOL BOARD MEETINGS
School board meetings are generally held at 6:00 p.m. in the school. A board meeting schedule is attached to the school calendar.

SCHOOL HOURS

Monday — Thursday 8:00 a.m. — 3:00 p.m.

Friday 8:00 a.m. — 2:00 p.m.

Unless your child will be going to After School Care, he/she MUST be picked up by 3:15 p.m. Monday through Thursday and by 2:15 p.m. on Friday.

SCHOOL NEWSLETTER
A weekly newsletter is sent home via text message alert to inform parents and students of changes in the school calendar and further details of school
events. Please be aware that this is our main means of communication.

SCHOOL POLICIES

The School Board determines the general policies of the school. It is the PCAS staff that implements the regulations, procedures, and rules that meet the
general criteria of the school board. As the school year progresses, there may be changes to the policies, regulations or rules. Students and parents will
be notified as soon as possible. All changes carry the same force as if printed in the School Handbook.



SCHOOL PROGRAMS
School-sponsored programs, functions and other miscellaneous occasions are a part of the school curriculum. All students are expected to attend
and dress appropriately for the occasion.

SCHOOL TRIPS

PCAS provides older students with a variety of experiences such as Outdoor Education, Music Festival, 8th Grade Class Trip, Mission Trips, and other
educational trips. Days spent on these trips are school days. However, they are also a privilege. Students must meet certain criteria to participate:

e Satisfactory attendance (no more than 10 unexcused absences or tardiness in a 9 week period)

e No grades of “F” in any core subject at the time commitment to the activity is required.

e A habit of acceptable behavior

SECONDARY COURSES

Classes on the secondary level may be taught using a variety of methods. Grades 9 & 10 are generally taught on-site but may be enriched with online
classes. PCAS strives to individualize each student’s education to optimally advance their academic abilities and prepare them for higher learning. It also
allows for Honors, Advance Placement, and College-level dual credit classes.

SOCIAL MEDIA

PCAS seeks to uphold Christian standards of communication and expects families, students and staff to maintain the same criteria when posting on social
media forums. In order to settle issues that students and parents may have with the school, PCAS provides a Grievance Policy for appropriate resolution
instead of using social media. PCAS regards dishonest statements, bullying and other forms of disrespect toward adults or other students on social media
as injurious to the school’s reputation as well as out of keeping with the Christian spirit the school seeks to instill. Students implicated in these activities
are subject to discipline, including dismissal. (See Dismissal Policy)

SPIRITUAL EMPHASIS
God is the center of and reason for everything that takes place on the PCAS campus. Specific activities that strengthen our
relationship with God will include.

e Classroom prayer

e Daily Bible class

e Weekly chapels

e Bi—yearly weeks of prayer

e Service activities

e Participation in church programs

STUDENT DROP-OFF & PICK-UP POLICY (Parking) see page 14

STUDENT LUNCHES
Great care should be taken to provide students with proper nutrition. The diet affects how well students learn and behave. Parents are encouraged to
send lunches of a wholesome nature and limit sugar and sweets. For birthday celebrations, parents are asked to make arrangements with the teachers.



STUDENT RELATIONSHIPS

PCAS seeks to resolve all disputes among students verbally in an atmosphere of trust and good will and to avoid violence and intimidation in any form. If
involved in a conflict, students are encouraged to utilize a teacher or the principal as a negotiator/facilitator to help reach a satisfactory settlement.
Resorting to violence or intimidation, either verbal or physical, is a violation of school policy and subjects students to disciplinary action.

PCAS encourages friendly relationships among all students as socially beneficial, but discourages romantic relationships. They are inappropriate for the
age level of students at the school; they also divert students’ attention from learning and frequently cause division in the classroom. Students who pursue
romantic relationships may be required to meet with the principal, their teachers and parents to resolve the issue. Parent support is expected.

SUBSTANCE ABUSE AND TESTING POLICY

The Seventh-day Adventist Church has, since its inception, promoted a philosophy of health and healing. This philosophy applies to its Schools and
Academies, which strive to provide students with a safe, positive, and Christian learning environment. The Port Charlotte Adventist School strictly
prohibits the illegal use of drugs, and the use of alcohol and tobacco, whether on or off campus. The Port Charlotte Adventist School also strictly

prohibits the presence of illegal drugs, alcohol, or tobacco on its campus for any reason.

Prohibitions

The Port Charlotte Adventist School prohibits the use, possession, transfer, sale, purchase, or offer of illegal drugs, or alcohol or tobacco products
(including electronic cigarettes) on School/Academy property or while participating in School/Academy-sponsored activities. For the purpose of this
policy, School/Academy property includes all properties and buildings, including parking areas, grounds, School/Academy vehicles, and all on- and off-
campus locations where students are participating in School/Academy-sponsored activities. Students who fail to comply with these requirements are

subject to disciplinary action, up to and including expulsion from the School/Academy.

lllegal drugs include all controlled substances prohibited by state or federal law, synthetic compounds designed to mimic the effect of controlled
substances, prescription drugs used inconsistently with the prescription, and any substance used in a manner inconsistent with its labeling to “get high” or

create a similar physiological or emotional response.

Use of Non-Prescription Medication and Prescription Drugs

The normal use of non-prescription medications and the legal use of prescription drugs, as ordered by a licensed physician, are not prohibited by the
School/Academy. However, students who are bringing non-prescription medications or prescription drugs onto School/Academy property must inform
the School/Academy. Students should notify the School/Academy nurse or principal prior to or at the beginning of the first day on which the non-
prescription medication or prescription drug is brought on to School/Academy property. Students are required to leave their non-prescription

medications or prescription drugs in the Nurse’s Office and return to take the medication or prescription drug at that location.

The School/Academy may require students and their parents or guardians to provide proof of a current drug prescription. Students and their parents or
guardians may verify a current drug prescription by: (l) producing a copy of the prescription; (2) producing a written statement from the prescribing
physician that the student has a current prescription for the drug; or (3) producing the prescription drug in the original container that identifies the

student, the drug, dosage, prescription date, and the prescribing physician.
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Testing

Testing of students for the current illegal use of drugs, alcoholic beverages or tobacco (nicotine) may be conducted if there is reasonable suspicion that a
student is using or has a reportable level of alcoholic beverages, drugs or tobacco in his or her body or is impaired by drugs or under the influence of

alcohol.

“Reasonable Suspicion” means a belief that a student is using or has used drugs, alcohol or tobacco in violation of this policy. Reasonable suspicion may be
based upon, among other things, (1) observations while at the School/Academy, such as drug, alcohol or tobacco use or the physical symptoms or
manifestations of being under the influence of alcohol and/or impaired by drugs; (2) abnormal conduct or erratic behavior on School/Academy property or
a significant deterioration in performance and/or conduct that is not otherwise explainable; (3) a report regarding the use of drugs, alcoholic beverages or
tobacco that is provided by a (i) teacher, staff member, or administrator of the School/Academy or Conference, or (ii) a reliable and credible source that
has been corroborated by other sources or information; or (4) information that a student has used, possessed, sold, solicited, or transferred illegal drugs,

alcoholic beverages or tobacco while on School/Academy property, or while participating in on- and off-campus School/Academy-sponsored activities.

Written Consent

Prior to providing a testing sample, students will be required to sign a consent form authorizing the taking and testing of the sample. The written consent
of a parent or legal guardian will also be required for minor students. Any student, or his/her parent or legal guardian (if applicable), may refuse to consent
or submit to a test for the current illegal use of drugs or the use of alcohol or tobacco. However, the student who refuses testing will be subject to

disciplinary action, up to and including expulsion from the School/Academy.

Random Testing

Although the Port Charlotte Adventist School does not have a random drug, alcohol and tobacco testing program in place, the School/Academy reserves
the right to conduct random testing, after providing reasonable notice to students and parents, if deemed necessary to prevent the use or possession of

drugs, alcohol or tobacco on School/Academy property.

Consequences of Policy Violation

Students who fail to comply with the requirements of this policy are subject to disciplinary action, up to and including expulsion from the School/Academy.
SUSPENSION (Discipline) — see page 7-8

TARDINESS

Education involves many different facets, and being on time is one that can help all concerned parties begin the day properly prepared, both mentally and
physically. Interruptions are very distracting to the classroom teacher and the students. Students arriving after 8:00 must get a tardy slip from the school
office before going to their classroom. Four tardies in a 9 week period is considered excessive. Medical appointments, emergencies, sickness, and/or death
in the family are considered the only legitimate excuse for absences or tardiness.

Port Charlotte Adventist School will follow Florida State guidelines for school attendance.
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TELEPHONE

Parents should not make calls to their children except in an emergency. Students will be discouraged from making outgoing calls. The school phones are
for school business only. Students must have the permission from their teacher and/or administrative staff before using the school phones or cell phone.
Students bringing cell phones to school must leave them turned off during school hours. Because of the distraction to the educational process, cell phones
will be confiscated if used during school hours.

TESTING
Standardized achievement tests will be given to all students in grades 3 and above according to the policies of the Education Department of the Florida
Conference of Seventh-day Adventists.

TEXTBOOKS

Textbooks for grades K through 8 are provided on a rental basis as part of the registration fee. Students will be charged for books that are written in, or
otherwise damaged, or lost.

Secondary students may be required to purchase textbooks including Bibles.

UNAUTHORIZED MATERIALS

Inappropriate items that must not be brought to school include, but are not limited to, skates, skate boards, roller blades, gum, radios, CD’s, CD players,
MP3 players, ipods, ereaders, laser pointers, video games, inappropriate books, magazines, pictures or other reading material, knives, fireworks, firearms,
matches, alcoholic beverages, tobacco, and medications.* If any of the above items (or any other inappropriate item), are brought to school, they will be
confiscated. The item may or may not be returned. Contact the principal if there are questions.

* see policy for MEDICATIONS

VISITORS
We are proud of our school, and visitors are always welcome. Visitors must check in at the school office before proceeding into the
building during school hours. Please make arrangements with the teacher and administration before an extended visit to the classroom.

WEAPONS
Suspension is MANDATORY with a possible recommendation for expulsion under the following conditions:

A. A student possesses, displays, carries, or handles a firearm or any other weapon such as:
I. A knife, including, but not limited to, switch blade, pen, or hunting.
2. Other weapons, including, but not limited to razor blade, ice pick, or other pointed or sharp instruments, nunchakas, brass knuckles, Chinese
Star, billy club, machete, mace, tear gas gun, or other chemical weapons, explosives, electronic weapons or devices such as stun guns,
bows and arrows, darts, etc.

B. A Student uses any article or substance as a weapon, including, but not limited to rocks, scissors, pen, pencil , or chemicals. Students involved in any
of the activities listed above may also be turned over to local law enforcement authorities by school officials.
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FLORIDA VIRTUAL SCHOOL POLICY

Florida Virtual School, in partnership with school districts, makes instruction available to Florida students enrolled in public schools, private schools, and
home educated students. FLVS course request will be approved by PCAS under the following circumstances:

e Making up a failed course

e Course is not offered at PCAS

e Scheduling conflict

e Retake to improve G.P.A.

FINANCIAL INFORMATION

It is the goal of PCAS to provide quality, affordable Christian education. The following outline will provide information on the financial fees.

APPLICATION FEE: $110 per student

REGISTRATION FEE: GradesKto I10..... $325.00 (Due August 1)
As of 2021-2022 application and registration fee will be due in July.
TUITION (per student) Yearly Tuition
Grades K - 10 $5,700.00

ADDITIONAL FEES (per student)
After School Care (optional) Individual child—$4.00/hr. Families with 2 or more children—$3.50 for the
second child hourly up to $12/max/day** $15/day on Fridays**
$1.00 charge/min after 6:00pm
Coalition afterschool care fees will be by individual contract. (I 1:00-6:00)

Transportation Fee $60/ month per student for those that need transportation to/from PCAS

Damage to property $25.00 Minimum

Damaged or lost textbooks, computers, iPads, or other technology Replacement Cost

Field Trips As Notified

Outdoor Education (Grades 5 & 6) $100 (estimated fee)

Music Festival (Grades 6-10) $80.00 (estimated fee)

School Lunch (optional) $4.00 daily

School Pictures (optional) Actual Cost

Student Planners & Folders (required) $8.00 (Replacement)

Uniform Logo shirt (required) Through Buffalo Graphics

Music Fees: Performance Groups $25.00/semester (due in full Ist mo. of ea. Semester & non-refundable)
Instrument Rental $25.00/semester (due in full Ist mo. of ea. semester)
Private lessons in voice, instrument, & piano To be arranged with instructor

Performance Attire is required for Band, Chimes, & other Performance Groups— cost varies but is generally less than $75
Extracurricular Activities Fees based on program; fundraising may apply



SCHOLARSHIPS
Worthy student scholarship available for those families needing assistance.

FINANCIAL PLANS
Signed tuition plans must be current at all times.

ACCOUNT STATUS
The financial guarantor is expected to keep the account current at all times. Students must obtain financial clearance at the following points
a. at the time of registration
b. at the beginning of each grading period
c. in advance of graduation
d. before final report cards and official transcripts are issued or forwarded
At any time, a parent (or guardian) may be informed that a student is not allowed to attend classes until a past due amount has been paid or an alternate
payment plan has been requested and approved.

If the PCAS Financial Committee feels it is necessary, a parent (or guarantor) may be required to pay tuition and music charges for an upcoming semester
in advance.

BILLING
Typically, billing occurs by the 2nd day of the month and payment is due on the |0th and considered late if not made by the | 5th of the month. If these
dates fall on weekends or holidays, the next business day would apply.

CHECKS

All checks are to be made payable to Port Charlotte Adventist School (PCAS). When a check is to be applied to a student’s account, the student’s name
should be written on the check to ensure credit to the proper account. A charge of $20.00 per check is made by the school if a check is returned by the
bank. If more than one check has been returned by the bank, the parent or guarantor may be asked to pay by cash or money order only.

FINANCE CHARGE
A charge of 2% of the unpaid balance will be added to any account that has not been paid in full by the 15th of the month. Services will be stopped after
30 days of non payment.

GRADUATION

It is customary for the 7th grade students and parents to give the reception for the graduating class including planning and decorating. The Home &
School will provide cake and punch. Eighth grade students and their parents are responsible for the graduation ceremony including decorations. Caps and
gowns may be required.

ALL CHARGES must be current at the time of graduation or the student may not be permitted to participate in the graduation
ceremony.
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PREVIOUS BALANCES
Any previous balance owed to PCAS must be paid before a student is permitted to enroll for the current year. Any delinquent accounts remaining for a
brother or sister who attended PCAS must also be paid before another family member is permitted to enroll.

*If a balance is owed to another school, PCAS must have a copy of an accepted financial agreement that has been made with the previous school.

PRO-RATED TUITION
Students enrolling late or withdrawing early will have tuition pro-rated accordingly. Tuition will be charged from the date of enrollment through the date
of official withdrawal.

REGISTRATION FEE

The registration fee is to be paid in full at the time of enrollment. This fee is non-refundable after the first three weeks of attendance ($20 non-refundable
when submitting application). If a parent chooses to withdraw the student at any time during the first three weeks of school, a portion of the registration
fee may be refunded. A written request for refund must be submitted to the School Board’s Finance Committee Chairman.

-Students enrolling any time during the first semester will pay the registration fee in full. Students enrolling at any time during the second semester may
receive a reduction of $100.00.

-If a student is asked to withdraw from school during the nine-week probation period, a portion of the registration fee may be refunded.

TRANSCRIPTS, DIPLOMAS, FINAL REPORT CARDS
In harmony with the policies of the General Conference Department of Education for Seventh-day Adventist, and the Florida Conference Office of
Education for Seventh-day Adventist, no transcripts, diplomas, or report cards will be issued or forwarded to another school until all the charges due to a
student’s account, or a family member’s account, are paid in full.

Tuition will continue to be charged until an official withdrawal form is completed and signed by parents, teacher, principal and treasurer.

A student may be unable to take semester exams if the student’s account or a family member’s account is not current.
Grade reports and transcripts will not be released to any school without an official letter of request from that school.
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st 2021

Augu

Sun Mon Wed Thu Fri Sat
1 2 3 4 5 6 7
Teachers Report Teacher
Dedication
8 9 10 11 12 13 14
Orientation Day First Day of
3-7 pm School
15 16 17 18 19 20 21
School Board
Meeting
22 23 24 25 26 27 28
MAP Testing PCAS Sabbath
—
29 30 31




September 2021

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
5 6 7 8 9 10 11
Labor Day
No School
12 13 14 15 16 17 18
Week of Prayer
—
19 20 21 22 23 24 25
Teacher PD
12 pm Dismissal PCAS Sabbath
School Board Meeting
26 27 28 29 30




October 2021

Sun Mon Tue Wed Thu Fri Sat
1 2
3 4 5 6 7 8 )
End of 1* Quarter
10 11 12 13 14 15 16
Columbus Day
12 pm Dismissal
17 18 19 20 21 22 23
Fall Break Parent/Teacher Parent/Teacher Parent/Teacher PCAS Sabbath
No School Conferences Conferences Conferences
School Board Meeting 12 pm Dismissal 12 pm Dismissal Full Day of School
24 25 26 27 28 29 30
Teacher PD
12 pm Dismissal
31




November 2021

Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6

7 8 ) 10 11 12 13

Veterans Day

14 15 16 17 18 19 20

Cultural Exhibition chool Board Thanksgiving

/1Foaf121 irenstlval i/[eetingB Banquet

21 22 23 24 25 26 27
Thanksgiving Thanksgiving PCAS Sabbath
Brea k| S )

28 29 30

Teacher PD
No School




December 2021

Sun

Mon Tue Wed Thu Fri Sat
1 2 3 4
PCAS Arcadia
Christmas Program
5 6 7 8 9 10 11
PCAS Christmas
Program
12 13 14 15 16 17 18
. .. Christmas Breakfast
Christmas Spirit m Dismissal
Week — ]151(;1) ofgnd Quarter
19 20 21 22 23 24 25
Christmas Break Christmas
—
26 27 28 29 30 31

Christmas Break

—




January 2022

Sun Mon Tue Wed Thu Fri Sat
1
New Year’s Day
2 3 4 5 6 7 8
School Resumes
) 10 11 12 13 14 15
MAP Testing
16 17 18 19 20 21 22
h{l]l; Iélcr;lgo 'sl Day i/}::eot(i);;oard PCAS Sabbath
23 24 25 26 27 28 29
30 31




February 2022

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5

6 7 8 5/6 Outdoor 9 10 11 12
John Hopkin’s Education

13 14 15 16 17 18 19
John Hopkin’s
Culture 360 Survey

—

20 21 22 23 24 25 26
President’s Day School Board Spaghetti Dinner/ PCAS Sabbath
No School Meeting Talent Show

27 28
Teacher PD

12 pm Dismissal




March 2022

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5
6 7 8 9 10 11 12
. Field Da
WrAP Testing 12 pm D?smissal
End of 3™ Quarter
13 14 15 16 17 18 19
Spring Break
—
20 21 22 23 24 25 26
School Board PCAS Sabbath
Meeting
27 28 29 30 31
Robotics FLA Music
Competition Festival—




April 2022

Sun Mon Tue Wed Thu Fri Sat
1 2
FLA Music
Festival
3 4 5 6 7 8 )
Parent/Teacher Parent/Teacher Parent/Teacher Parent/Teacher PCAS Spring
Conferences Conferences Conferences Conferences Concert
12 pm Dismissal 12 pm Dismissal Full Day of School | Full Day of School
10 11 12 13 14 15 16
Teacher PD Good Friday
12 pm Dismissal No School
Week of Prayer —
17 18 19 20 21 22 23
Easter Sunday Easter Break PCAS Sabbath
No School
School Board Meeting
24 25 26 27 28 29 30

PCAS Spring
Picnic




May 2022

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
NAD Robotics MAP Testing
Tournament
8 9 10 11 12 13 14
Mother’s Day Teacher PD Busch Gardens
v . No School
12 pm Dismissal 7-10 Class Trip
15 16 17 18 19 20 21
School Board Pre-K/K 8" Grade ]fg S}En]? 2llDyismissal
; i Graduati
Meeting Graduation raduation End of 4® Quarter
22 23 24 25 26 27 28
Teacher Post
Week —
29 30 31

Memorial’s Day




PORT CHARLOTTE ADVENTIST SCHOOL STAFF

Almibar Cruz

Theresa Martinez

Delia Mercado

Candy Bedford

Kelly Hall

Amy Hunter

Xylia Capote

Kaitlyn Penno

Work & Personal: (727) 457-3903
almibar.cruz@flcoe.org

Work & Personal: (941) 920-8639
theresa.martinez@flcoe.org

Office: (941) 625-5237
delia.mercado@flcoe.org

Work: (941) 625-5237
Personal: (941) 268-9565
pcastreasurer@gmail.com

Work & Personal: (612) 704-5732
kelly.hall@flcoe.org

Work & Personal: (352) 816-0849
amy.hunter@flcoe.org

Work & Personal: (402) 613-7576
xylia.capote@flcoe.org

Work & Personal: (615) 681-4330
kaitlyn.penno@flcoe.org

Principal; High School Math & Science

Vice Principal; Grades 3 & 4, Robotics

Receptionist/ Registrar

Business Manager

Grade K

Grade 1 & 2

Grade 5 & 6

Grades 7 & 8
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EDUCATION BOARD

Sandee Lawerance (863) 263-5318 Education Board Chairman

Department of Children and Families ABUSE HOTLINE

1-800-96-ABUSE

PASTORS
Dustin Hall (612) 708-7843 Senior Pastor
Port Charlotte SDA Church
Jaime Esteban Pombo (423) 596-1726 Associate Pastor

pastorpombo(@gmail.com Port Charlotte SDA Church
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PARKING - STUDENT DROP-OFF & PICK-UP In order to ensure the safety of PCAS students parents are asked to strictly follow the guidelines
of our student drop-off and pick-up procedures. Please note that the drive directly in front of the school is a one-way passage only.

Main
Entrance

Church Parking Lot

Port Charlotte Seventh Day Adventist Church
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Please follow the green arrows for drop-off and pickup
during the times of:

*Drop-off 7:30 am — 7:55 am

*Pickup 2245 pm—-3:15pm M—-TH. 1:45 pm—2:15 F

No parking on green route during drop-off times of 7:30 am —
] 8:15 am except for VPK.

If you are arriving between 7:55 am - 8:15 am the green
route will be blocked off for flag and worship.

Please use the purple arrows route when the
\ green route is blocked.

Port Charlotte Adventist School

During morning and afternoon
pick up times, only PCAS
parents who need to park and
walk their children into the
school should enter the one-
way route. Please note from
the diagram where PCAS
parents are asked to park.
PCAS parents who are
dropping a student off should
follow the indicated route on
the map below which also
allows students to enter the
building by walking on the
sidewalk. PLEASE DO NOT
PARK IN THE SLOTS
CLOSEST TO THE SCHOOL.
These are reserved for Pre-K
parents who are required to
park and walk their children
into the school building.

Please provide copies of the
students drop-off and pick-up
procedures to anyone who will
be transporting your child to
or from school. Copies of the
printed diagram are available in
the school office.

PLEASE—ALWAYS DRIVE SLOWLY AND WATCH FOR CHILDREN




